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Forefield Community Infant & Nursery School 

Image Use Policy 

Rational 

The use of camera should be considered an essential and integral part of 

everyday life. As such, children and young people, staff and managers should be 

encouraged to model use of such technology in a positive and responsible way.  

It has to be recognised however, that digital technology has increased the 

potential for cameras and images to be misused and inevitably there will be 

concerns about the risk to which young people may be exposed. It must be 

acknowledged that technology itself will not present the greatest risks, it is the 

behaviours of those using the equipment that may.  

Aims 

To ensure safe and appropriate use of cameras and images through agreed 

acceptable use procedures.  

Ethos 

At Forefield Community Infant and Nursery School, a proactive and protective 

ethos, clear policies and procedures and close monitoring will ensure that the 

use of cameras and images will be used responsibly in order to promote 

effective safeguarding practice. Photographs will be used at Forefield 

Community Infant and Nursery School to evidence progress and learning, 

celebrate and share achievement and to promote the school.  

We respect children’s and parents’ rights of privacy and be aware of potential 

child protection issues and make every reasonable effort to minimise the risk to 

children by following the guidelines detailed in this policy. 

Written permission from parents or carers will be obtained before 

images/videos of children are taken and used in school. Additional consent will 

be sought for images taken and being used offsite for publicity purposes (such 

as brochures or publications), or professional, marketing training or any other 

such purposes.  

Implementation 

This policy will apply to any photographic equipment. This includes any device 

with inbuilt cameras as well as other technologies used for storing and printing 

images.  



 Camera and other photographic equipment used will be designed for work-

related purposes only.  

 Use of personal equipment by staff, volunteers and children to take 

images is prohibited.  

 Personal photographic equipment storing images on internal storage is 

prohibited.  

 Memory cards used solely for work related purposes may be used in 

personal equipment.  

 The use of personal USB sticks/Memory devices for transportation of 

images is prohibited.  

 Images stored on school equipment (Portable hard drives, tablets, 

laptops) must be encrypted.  

 Images will not be kept for longer than is to be considered necessary. A 

designated member of staff will ensure that all photographs are 

permanently wiped from memory cards, computer hard and portable 

drives or other relevant devices once the images will no longer be of use.  

 The school will only take and use images of children who are suitably 

dressed.  

 Staff will be aware of acceptable use rules regarding children’s use of 

cameras and will ensure that children are appropriately supervised when 

taking images for official or curriculum purposes.  

 

Senior Leadership and school governors reserve the right to monitor and view 

any images taken on school devices. School devices and images taken must be 

readily available for scrutiny and be able to justify any images in their 

possession.  

Apex (technical support) alongside the Computing Co-ordinator, will be 

responsible for ensuring images stored on the server are safe at all times and 

not at risk.  

Child Protection  

There may be a risk when individual pupils can be identified in photographs. For 

this reason at Forefield Community Infant and Nursery School have developed 

this policy to make every effort to minimise risk. In the event of the 

inappropriate use of children’s photographs the Headteacher will inform the 

Local Authority Designated Officer and Social Care and / or the Police as may 

be appropriate. 

 

 



Data Protection Act 1998  

Photographs and video images of pupils and staff are classed as personal data 

under the terms of the Data Protection Act 1998. Therefore, using such images 

for school publicity purposes requires the consent of either the individual 

concerned or in the case of pupils, their legal guardians. Forefield Community 

Infant and Nursery School will not display images of pupils or staff on websites, 

in publications or in a public place without such consent. The definition of a 

public place includes areas where visitors to the school have access.  

Photographs taken and stored in a cloud or uploaded to web based services 

(such as 2 Build a Profile EYFS tracking programme) will be risk assessed. 

Iclouds used will be UK based (thus abiding by the UK Data Protection Act) and 

have the highest level of security encryption.  

External and/or professional photographers will sign an agreement which 

ensures compliance with the Data Protection Act and that images will only be 

used for a specific purpose, subject to parental consent. Photographers will not 

have unsupervised access to children and young people  

Where photographs are taken at an event attended by large crowds, this is 

regarded as a public area so it is not necessary to obtain permission from 

everyone in a crowd shot. The Data Protection Act does not apply to 

photographs or films taken for personal use by family and friends.   

School Website & App 

At Forefield Community Infant and Nursery School we are aware of the 

potential risk of inappropriate use of images because of the lack of control over 

who might see the images placed on our website and school app, and the wide 

extent of the misuse of the Internet by certain people. We will seek the 

consent of parents regarding the use of images on the Internet. The following 

procedures will help to reduce the risk to children and families. 

• Images or videos that include children will be selected carefully when used 

online and will not provide material that could be reused.  

• Children’s names will not be used on the website in association with images and 

videos.  

• Any apps, websites or third party companies used to share, host or access 

children’s images will be risk assessed prior to use. The school will ensure that 

images are held in accordance with the Data Protection Act and suitable child 

protection requirements (if necessary) are in place.  

 



Use of Webcams  

• Parental consent will be obtained before webcams will be used within the 

setting environment for curriculum or educational purposes.  

• All areas which are covered by webcams for security or safeguarding purposes 

will be well signposted, and notifications are displayed so that individuals are 

advised before entering such vicinity.  

• Recordings will be retained for a limited time period only and for no longer 

than their intended purpose. This will generally be a maximum of 30 days. All 

recordings are to be erased before disposal. 

Use of Closed-Circuit Television (CCTV)  

All areas which are covered by CCTV will be well signposted, and notifications 

are displayed so that individuals are advised before entering such vicinity.  

Recordings will be retained for a limited time period only and for no longer than 

their intended purpose. This will generally be a maximum of 30 days. All 

recordings are to be erased before disposal.   

Regular auditing of any stored images will be undertaken by a designated 

member of the management team and governors.  

If cameras record activities taking place on the premises which are of a 

criminal nature or give any cause for concern, then information will be referred 

to the appropriate agency.  

Camera Phones 

Concerns have been expressed about the risks posed directly and indirectly to 

children through the use of camera phones on school premises. In order to 

minimise this risk, the following procedures will reduce any risks to children. 

 Staff, volunteers and trainees will only use mobile phones in office areas, 

the staff room or areas away from the children while school is in session;  

 Visitors will be advised of the ban on the use of camera phones in school 

and, wherever possible, will be accompanied by a member of staff during 

the duration of the visit.  

 Mobile phones are not permitted for children in school. If children bring 

a mobile phone into school, this is taken to the office by a member of 

staff and parents are contacted to come and collect the phone as soon as 

possible. The phone will be stored in a secure place until collection, 

however we reserve the right to take responsibility for mobile phones 

brought onto the premises by children.  



APPENDIX A:  

CONSENT FORM for use of photographic images  

Name of the child’s Parents/Carers:...................................................................................  

Name of child: ....................................................................................  

School: .....................................................................................  

Occasionally, we may take photographs of the children at our school. These 

images may be used in our school prospectus, in other printed publications that 

we produce, on our school website, or on project display boards in school. We 

may also make video or webcam recordings for school-to-school conferences, 

monitoring or other educational use.  

Occasionally our school may be visited by the media who will take photographs 

or film footage of a high profile event, or to celebrate a particular achievement. 

Pupils will often appear in these images, which may appear in local or national 

newspapers or on televised news programmes. (See over/Conditions of Use for 

more information on use of images by the media).  

In order that we can protect your child’s interests, and to comply with the Data 

Protection Act 1998, please read the Conditions of Use on the back of this form 

before answering questions 1-4 below and signing and dating this form. Please 

return the completed form (one for each child) to school as soon as possible.  

1. May we use your child’s photograph for publicity purposes, for example, in the 

School prospectus and other printed publications that we produce for 

promotional purposes, or on project display boards?                           □ Yes □ No                                                                   

2. May we use your child’s image on our school Website?                    □ Yes □ No  

3. May we record your child’s image on video?                                     □ Yes □ No  

4. May we allow your child to appear in the media as part of school’s involvement 

in an event?                                                                                         □ Yes □ No 

(Please note conditions of use on the back of this form). 

 

I have read and understand the conditions of use attached to this form.  

Parent’s or Guardian’s signature:....................................................................  

Name (block capitals please):...............................................................................  

Date: ...............................................................  

 



 

CONDITIONS OF USE  

1. This form is valid for the period of time your child attends this school. Your 

consent will automatically expire after this time.  

2. The school will not re-use any photographs or recordings after your child 

leaves this school without further consent being sought.  

3. The school will not use the personal details or names of any child or adult in a 

photographic image, on video, on our website, on our app, in the school 

prospectus or in any of our other printed publications.  

4. If we use photographs of individual pupils, we will not use the name of that 

child in any accompanying text or caption.  

5. If we use the name of a pupil in text, we will not use a photograph of that 

child to accompany the article.  

6. We may include pictures of pupils and teachers that have been drawn by 

pupils. We may use group or class photographs or footage with very general 

labels, such as ‘a science lesson’.  

7. We will only use images of pupils who are suitably dressed.  

8. Parents should note that websites can be viewed throughout the world and 

not just in the United Kingdom, where UK law applies.  

 

Notes on Use of Images by the Media  

If you give permission for a child’s image to be used by the media then you 

should be aware that: The media will want to use any printed or broadcast media 

pictures that they take alongside the relevant story; It is likely that they will 

wish to publish the child’s name, age and the school name in the caption for the 

picture (possible exceptions to this are large group or team photographs); It is 

possible that the newspaper will re-publish the story on their website, or 

distribute it more widely to other newspapers or media organisations. 

 

 


