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RATIONALE 

 

The school is aware that it has the responsibility to support pupils who may 

have a wide range of medical needs. Most pupils will have, at some time, a 

medical condition which may affect their participation in school activities. 

For many this will be short term, perhaps finishing a course of medication. 

Other pupils have medical conditions which, if not properly managed could 

limit their access to education. Such pupils are regarded as having medical 

needs.  

 

AIMS 

 

 

The aim is to ensure that all children with medical conditions, in terms of 

both physical and mental health, are properly supported in school so that 

they can play a full and active role in school life, remain healthy and achieve 

their academic potential through: 

 

     building on strong links with the School Health Team, particularly  

              the School Nurse 

 the use of risk assessments for individual pupils as appropriate       

particularly for specific activities  

 clear identification of pupils who have medical needs i.e. a medical 

needs register which will be reviewed annually or earlier should 

needs change 

 an identified member of staff who has the responsibility for 

coordinating the administration of medication 

 appropriate documentation which will be completed when necessary 

to seek the permission of parents for the administration of 

medicine 



 safe and lockable storage for medication  

 the fridge, being located in the First Aid Area, will be used to 

store antibiotics 

 a system which records the administration of medicines 

 appropriate training which will be given to any relevant staff and 

up dated regularly to keep knowledge up to date 

 attention given to Child Protection Policy and procedures 

 attention given to the Intimate Care Policy as appropriate 

 sharing information with appropriate adults, eg supply teachers, 

with parent’s consent whilst maintaining confidentiality where 

information or records are kept about a child’s medical condition  

 ensuring that a trained member of staff is available to accompany 

a pupil with a medical condition on an off-site visit, including 

overnight stays 

 regular monitoring and reviews of individual healthcare plans  

 

MEDICATION IN SCHOOLS – RESPONSIBILITY 

 

Parents, as defined in the education act 1944, are a child’s main carers. They 

are responsible for making sure that their child is well enough to attend 

school. 

 

Parents should provide the Head Teacher with sufficient information about 

their child’s medical condition and treatment or special care needed at 

school. They should, jointly with the Head, reach agreement on the school’s 

role in helping with their child’s medical needs. The Head should seek 

parental agreement before passing on information about their child’s health 

to other school staff. Sharing information is important if staff and parents 

are to ensure the best care for a pupil. 

 

The LA is responsible, under the Health and Safety at Work act 1974 for 

making sure that their insurance arrangements provide full cover for staff 

acting within the scope of their employment. Any staff who volunteer to 

assist with any form of medical procedure are acting within the scope of 

their employment and are indemnified. 

 

The Governing Body is responsible under Section 100 of the Children and 

Families Act 2014 for developing their own policies to cover the needs of 



their own schools for supporting pupils at their school with medical 

conditions. 

 

It is the school’s responsibility to make sure that the correct procedures 

are followed, and accurate records are kept. Teachers and support staff are 

required to follow school’s policy and procedures at all times, particularly in 

emergencies.  

 

The school is also responsible for making sure that all staff have appropriate 

training to support pupils with medical needs. This should be arranged with 

the appropriate health professional. The school should be satisfied that any 

training has given staff sufficient understanding, confidence and expertise. 

A health care professional should confirm proficiency in medical procedures.  

 

The Head Teacher is responsible for implementing the Governing Body’s 

policy and practice and for developing detailed procedures. For a child with 

medical needs the Head will need to agree with the parents exactly what the 

school can provide. The job descriptions of staff should reflect specific 

responsibilities.  

 

Teachers are responsible for understanding the medical needs of the 

children in their class and should understand the nature of the condition. 

 

Parents are asked to collect all medications/equipment at the end of the 

school term, and to provide new and in-date medication at the start of each 

term. 

 

 

 

 

 

 

 



 

 

 

THE ADMINISTRATION OF PRESCRIBED MEDICATION FOR A SHORT 

TERM PERIOD 

 

Where a child has been identified as requiring medication over a short, fixed 

term but is considered well enough to attend school, the parent will be 

requested to make every effort to ensure that either they or a designated 

carer e.g. a grandparent, relative or friend, come to school at a designated 

time to administer the medication.  Should parents be unable to make such 

arrangements, the following procedures will apply: 

 

 

 a named individual will be identified as responsible for the 

administration of medicine  

 parents will be asked to sign a letter giving permission for the 

administration of medication by school staff and detailing the 

medication, dosage and frequency of administration 

 the child will be asked to come to the office at an agreed time e.g. 

at the start of lunchtime for the medicine to be administered.  

 

The named individuals are: Ruth Ainsworth 

                                            Trudy Boardman 

                                            Sue Gregory 

   Lorraine Harvey 

    Nicola Porter 

         

 

THE STORAGE AND DISPOSAL OF MEDICATION 

 

When a child is required to take medicine in school we can only administer 

prescribed medicines if these are in-date, labelled, provided in the original 

container as dispensed by a pharmacist and include instructions for 

administration, dosage and storage. The exception to this is insulin, which 

must still be in date, but will generally be available inside an insulin pen or a 

pump, rather than in its original container. 



Most medications will be stored in the School Office or fridge whichever is 

appropriate. Medicines such as asthma inhalers, insulin and epi pens, due to 

their need to be readily available may be stored in the child’s classroom. This 

will be agreed by the class teacher.  

It is the responsibility of the Head Teacher to ensure that medication is 

safely stored. 

 

THE ADMINISTRATION OF NON PRESCRIPTION MEDICATION 

 

It is not the policy of the school to administer any non prescription medicine 

to our children without prior permission from parents. This is because we 

may not be aware of the timing of previous doses administered or of any 

other medication the child may be taking and the possibility of potential side 

effects.  

If a parent specifically asks that we give a non prescription medication e.g.  

paracetamol/piriton/ibuprofen it will be treated in the same way as 

prescribed medication and given only as per the instructions on the original 

container which should also clearly show the expiry date of the medicine.  

 

 

THE ASSISTANCE OF PUPILS WITH LONG TERM OR COMPLEX NEEDS 

 

In the case of a pupil with a long term or complex need the following 

procedure will apply. 

 Full details of the pupil’s condition will be sought from the parents 

and any relevant health personnel before any treatment begins. 

 Named members of staff will be identified to deal with the child. 

 A health care plan will be completed. This plan may be compiled by 

a community nurse, Health Visitor or the School Nurse in 

consultation with the school, parents and pupil. 

 A record of the administration of medicines or a medical 

procedure will be kept and signed by the member of staff as it is 

administered. This will be kept in the individual child’s folder along 

with all other information relating to that child e.g. the Health 

Care plan, the Parental consent for nursing procedures and the 

Record of training. 



 An appropriate room/ area for the administration of medical 

procedures will be identified and checked for its appropriateness 

by the appropriate member of the SEND Team or Health team. 

 

 

STAFF TRAINING FOR MEMBERS OF STAFF DEALING WITH 

LONG TERM OR COMPLEX MEDICAL NEEDS 

 

 It will be the responsibility of the Head Teacher to ensure that all 

staff who deal with a long term or complex medical need receive 

full training prior to beginning the work and full support as they 

administer their duties and their job description will reflect this. 

 

 

EMERGENCY PROCEDURES 

 

The school has 4 trained First Aiders (First Aid at Work); 16 Paediatric 

First Aiders and 9 staff trained in Emergency Aid.  These members of 

staff over see minor injuries. They will only undertake an emergency 

procedure if there is a threat to the life of the child if it does not take 

place. 42 staff have received training in the use of Defibrillators and in 

CPR. 

 

In this case a form detailing the procedures that took place will be 

completed immediately after the event and shared with the parents. 

 

The decision to hospitalise a child will be taken by the Head Teacher or in 

her absence by the Deputy Head Teacher or Assistant Headteacher.  All 

efforts will be made to contact the parents but, in the event of an 

emergency where it is felt that immediate hospitalisation is the best 

option, an ambulance will be called and a member of staff will accompany 

the child and remain until the pupil’s parents have arrived.   
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