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Forefield Community Infant & Nursery School 

Guidelines for Discipline and Behaviour. 
 

This Behaviour and Discipline Policy has been established in accordance with the legal framework set out in  

Section 90 and 91 of The Education and Inspections Act 2006.  The standard of behaviour at Forefield 

Community Infant & Nursery School is set by ALL members of staff.  Teachers have statutory authority to 

discipline pupils whose behaviour is unacceptable, who break the school rules or who fail to follow a reasonable 

instruction (Section 90 and 91 of the Education and Inspections Act 2006).  At Forefield Community Infant and 

Nursery School there is a shared understanding of behaviour expectations ensuing that all staff work together 

in a consistent and co-operative way, maintaining high standards throughout the school.   Teaching style, 

manner, expectations and tone of voice set the atmosphere within the school. Positive responses and praise for 

good behaviour is preferable to reproaching for bad behaviour.  We are committed to being a ‘non-shouting 

school’ addressing behaviour in a non-confrontational manner using reflection and appropriate communication to 

ensure that there is a calm supportive ethos in our school, where there are high levels of mutual respect 

between pupils and between staff and pupils. 

 

The Golden Rules and classroom rules are displayed around school, have a high profile and are used to reinforce 

positive behaviour. They are the foundation on which all expected standards of behaviour are based and 

promote the fundamental British values, which underpin our whole curriculum.  Alongside these extrinsic cues, 

we deliver Class Dojo which ensures that each child is intrinsically motivated to demonstrate behaviour of the 

highest standard.  Such personalisation leads to the children showing commitment to be the very best that they 

can be and being rewarded for  

 Staying on task 

 Perseverance 

 Persistence 

 Working hard 

 Helping others  

 

Aims of Policy 

 

 To ensure behaviour supports and is conducive to learning. 

 To ensure behaviour supports respect and positive relationships within the school community. 

 To ensure children develop a responsibility for their own behaviour. 

 To ensure there is a common framework of rules throughout the school which supports and celebrates 

appropriate behaviour. 

 To ensure that ALL members of the school community are aware of the rules and have a common 

approach when helping children to conform to agreed rules. 

 To develop a range of strategies throughout the school that will celebrate appropriate behaviours and 

support and encourage children to avoid repeating inappropriate behaviours.  

 To ensure there is an agreed system in place to address inappropriate behaviours and that children 

understand there are consequences for certain behaviours. 

 To ensure that the responsibility for monitoring behaviour of children rests with ALL staff. 

 To support aspects of The Anti Bullying Policy.  

 To promote the fundamental British values and Rights of the child which underpin our whole curriculum. 

 To identify early signs, which may lead to inappropriate behaviour or bullying behaviour thus enabling 

preventative measures to be implemented. 

 

 



Rewards 

 

Forefield Community Infant and Nursery School adopts positive strategies to encourage appropriate 

behaviours. We promote effective behaviours that support learning and social relationships. We celebrate 

children’s achievements in all areas and use a range of strategies to reward children. 

Strategies include: 

 Special person/monitors 

 Special assembly certificates 

 Stickers and stampers 

 Tokens and buttons 

 Class Dojo 

 Showing peers and children from different classes 

 Sharing with the head teacher 

 Lunchtime certificates 

 Sharing with parents 

 Dedee (PHSE Mascot) 

 

Friday Friends: 

Within Key Stage One each Friday afternoon children are provided with a range of activities to challenge, 

promote problem solving and investigative skills. During this time children will be encouraged to complete 

tasks by working in different friendship groups. This develops social interaction and fosters positive 

relationships within agreed parameters 

 

Agreed procedures to address inappropriate behaviours. 

 

A punishment must be proportionate. In determining whether a punishment is reasonable, section 91 of the 

Education and Inspections Act 2006 says the penalty must be reasonable in all the circumstances and that 

account must be taken of the pupil’s age, any special educational needs or disability they may have, and any 

religious requirements affecting them.  We acknowledge expectations will differ according to age and maturity 

of individual children.  It is important that all children understand the natural consequences to their behaviour 

through age appropriate communication following an incident of inappropriate behaviour.  The use of visual 

support will enhance the understanding related to the behaviour and used especially with the younger children 

in school. 

 

Procedures around supporting inappropriate behaviour are as follows: 

 

 Clear and consistent expectation around behaviour will be communicated to the child.   

 Active listening will provide all of the information during time to talk and reflection 

 Oral warning linked to consequences of the behaviour presentation and time for the child to think and 

say how they might have behaved differently  

 The child will be asked to move to another area, activity or grouping. 

 Exclusion from the activity using “take a break strategy” in class which will be timed for up to 5 minutes 

 A timed exclusion from class to a paired class within the same year group 

 An informal talk to parent or guardian in relation to the child’s behaviour 

 

 

Enhanced strategies for identified pupils who display inappropriate behaviour over a period of time: 

 

An understanding of the functionality of the child’s behaviour will be sought through 

 

 Regular informal contact with parents to share concerns/strategies and formulate partnerships. 

 Discussion with the Behaviour Support Co ordinator – (SENCo) to develop person centred strategies 

which will be owned by the child 

 Setting agreed targets to support behaviour change, shared with all school staff and home 



 Formal meeting with parents, class teacher, behaviour co-ordinator and head teacher when an 

Individual Behaviour Support plan is necessary linked to physical presentation and the safety of 

themselves, and others may be compromised 

 Engagement with outside agencies as such as CAMHS  

 

 

 

Agreed Playtime/Lunchtime Procedures. 

 

At lunchtime the welfare staff will reward positive behaviour in line with Class Dojo.  Staff have clear guidance 

on when to reward behaviour above and beyond that which is expected day to day.  At such times the children 

will be issued with a Lunchtime Dojo card which they will share with their teacher when they get back to class.  

The following procedures are in place as sanctions to support appropriate behaviour on the playground. 

Sanctions used are dependent on the severity of incident and maturation of the child. They are not necessarily 

sequential and time is utilized to encourage children to reflect on behaviour and address future strategies to 

develop behaviour skills. 

 Oral warning. 

 Hold hand of staff on duty. 

 Exclusion from playground.  

 Exclusion for one day when an appropriate task is given to the child in a supervised area. Parents will 

be informed. 

 

Supervised use of pastoral resources in The Rainbow Room is available to support the social and emotional needs 

of children who find play and lunch times challenging. 

 

A named member of staff is available at lunch times to support individual and targeted children. 

 

All staff including lunchtime and supply staff must report incidents of behaviour to the appropriate class 

teacher. 

 

Out of School Activities. 

Members of school staff have responsibility to discipline pupils outside the school premises during out of school 

activities in accordance with this policy and the corresponding Risk assessment. (Para 21 DFE Behaviour and 

Discipline In Schools document Feb 2014) 

 

Parent or Guardian Involvement. 

 

This Policy will be publicised to parents, staff and Governors annually and parents will be requested to sign a 

Home/ School behaviour agreement before their child starts school with the children signing a class charter 

each new academic year to show that they will try their best to demonstrate the high standards of behaviour 

that the school sets as an expectation.  Positive partnerships between home and school promote supportive 

relationships where all involved can work together to address behaviours that are causing concern. 

 

Recording Behaviour. 

 

The child’s class teacher will report supervisory incidents of behaviour alongside meetings related to behaviour 

on CPOMS.  Where a restrictive intervention has been actioned then this will be recorded on documentation 

that is kept chronologically in a central file.   

 

 Some children may have separate Behaviour Support Plans  

 Some children may have a communication diary which is sent home daily.  

 

 

 

Positive Handling Procedures. 



 

Members of staff at Forefield Community Infant and Nursery School have the right and responsibility to use 

reasonable force to prevent pupils committing an offence, injuring themselves or others, or damaging property, 

and to maintain good order and discipline in the classroom.   The term ‘reasonable force’ covers the broad range 

of actions used by most teachers at some point in their career that involve a degree of physical contact with 

children.   Force is usually used either to control or restrain. This can range from guiding a child to safety by 

the arm through to more extreme circumstances such as breaking up a fight or where the child needs to be 

restrained to prevent violence or injury.  ‘Reasonable in the circumstances’ means using no more force than is 

needed.  As mentioned above, force is used to control children and to restrain them. Control means either 

passive physical contact, such as standing between children or blocking a child’s path, or active physical contact 

such as leading a child by the arm out of a classroom.  Restrain means to hold back physically or to bring a pupil 

under control. It is typically used in more extreme circumstances, for example when two children are fighting 

and refuse to separate without physical intervention. School staff will always try to avoid acting in a way that 

might cause injury, but in extreme cases it may not always be possible to avoid injuring the child.  At Forefield 

Community Infant and Nursery School we follow advice and graduated support intervention strategies received 

from Team Teach Ltd. As a result, all actions that address inappropriate behaviour are reasonable and 

proportionate to the level of risk and circumstances. Key members of staff are trained to intervene safely 

when an individual’s behaviour endangers either themselves, other people, or property in line with Use of 

Reasonable Force 2013. (See Positive Handling - Care and Control Policy). 

 

Exclusion Procedures. 

 

The consequences of persistent, antisocial and aggressive behaviour would be fixed term or in extreme cases 

permanent exclusion.  The decision to exclude a child must be lawful, reasonable and fair. Under the Equality 

Act 2010 (“the Equality Act”) schools have a statutory duty not to discriminate against pupils on the basis of 

protected characteristics, such as disability or race. At Forefield Community Infant and Nursery School we 

give particular consideration to the fair treatment of pupils from groups who are vulnerable to exclusion.  

Disruptive behaviour can be an indication of unmet needs. Where we have concerns about a child’s behaviour we 

will try to identify whether there are any causal factors and intervene early in order to reduce the need for a 

subsequent exclusion. In this situation we will give consideration to a multi-agency assessment that goes beyond 

the pupil’s educational needs. We will have a strategy for reintegrating the child to return to school following a 

fixed period exclusion, and for managing their future behaviour. If a behaviour is such that an exclusion is 

required, the Head teacher and Governors will take advice from the Local Authority as may be appropriate and 

inform parents accordingly as set out by Authority procedures. 

 

Equality of Opportunity. 

 

It is the responsibility of all staff to ensure that all children are treated equally, regardless of their 

background, age, disability, race, religion or belief, sex or sexual orientation. We are an all inclusive school and 

respect children’s individual needs. We take every measure to ensure these needs are addressed. (Equality Act 

2010)  At all times teachers will consider factors that have contributed to the particular incident such as the 

child’s level of Special Educational Need or their psychological and emotional circumstances. Should any 

incidents happen repeatedly, an Individual Behaviour Support Plan will be devised to support the child and with 

involvement from outside agencies if appropriate. Parents will be fully involved in this process through 

discussion with the Head teacher and SENCO, 

 

What is bullying? 

Bullying is unwanted, aggressive behaviour that involves a real or perceived power imbalance. It is hurtful, 

deliberate behaviour towards another child that is repeated over time and is difficult for those who are being 

bullied to stop. 

 

 

 

Peer on Peer abuse 

Research indicates that peer-on-peer abuse, involving the physical, sexual and/or emotional abuse of 



children by their peers is an issue of serious concern within the UK.  Children, particularly those living away 

from home, are also vulnerable to physical, sexual and emotional bullying and abuse by their peers. Such abuse 

should always be taken as seriously as abuse perpetrated by an adult. It should be subject to the same 

safeguarding children procedures as apply in respect of any child who is suffering, or at risk of suffering, 

significant harm. A significant proportion of sex offences are committed by teenagers and, on occasion, such 

offences are committed by younger children. Staff should not dismiss some abusive sexual behaviour as ‘normal 

between young people, and should not develop high thresholds before taking action. It may be appropriate to 

regard a child’s behaviour as abusive if: 

 There is a large difference in power (for example age, size, ability, development) between the 

             child concerned; or the perpetrator has repeatedly tried to harm one or more other children 

 There are concerns about the intention of the alleged perpetrator. 

 If the evidence suggests that there was an intention to cause severe harm to the victim, this should be 

            regarded as abusive whether or not severe harm was actually caused. 

 

Bullying, including cyber-bullying can take many forms including: 

 Physical – e.g. pushing, kicking, hitting, pinching and any other forms of violence, threats or damage to 

property or theft  

 Verbal – e.g. name calling, sarcasm, spreading rumours, persistent teasing 

 Emotional – e.g. excluding, tormenting, ridicule, humiliation 

 Picking on points of difference – e.g. racism, physical features, family circumstance, sexism 

 

Bullying is not the same as quarrelling – all children will fall out with each other from time to time. This may 

include, for example, playground games which may become rough due to unthinking, egocentric, young children 

rather than intentional behaviour. 

 

NOT ALL AGGRESSION IS BULLYING, NOR ALL NAME CALLING. IT BECOMES BULLYING WHEN IT 

IS EXERCISED THROUGH THE USE OF POWER, RATHER THAN AN EXCHANGE BETWEEN EQUALS. 

 

Signs of bullying: 

Bullying behaviour will affect children in different ways.  These may present differently from child to child and 

can manifest in: 

A child’s reluctance to come to school/playground. 

A child refusing to say anything is wrong. 

A child’s personal property being damaged or lost 

A child’s behaviour changing and becoming withdrawn or anxious 

Parents reporting that a child’s eating or sleeping patterns have changed 

There may be a presence of physical symptoms such as marking or bruising 

 

Procedures to address bullying 

 We will use our Behaviour and E-safety Policies effectively to promote good behaviours so that there is 

a whole school ethos where bullying is unacceptable at Forefield Community Infant and Nursery School 

 All staff will be expected to be vigilant and to intervene immediately and effectively if any bullying is 

observed or reported using reflective questioning - What happened? How did it make you feel? How can 

we make things better? Staff will confront the child with the details and ask them to tell the truth 

about the situation/incident. 

 Any bullying incidents should be reported to appropriate staff that are trained in dealing with such 

incidents, who will talk to the chid in a calm and consistent manner. Staff should not be prejudiced, 

judgemental, dismissive or irresponsible in dealing with sensitive matters, but speak to those involved 

using consistent language and questioning, interrupting only to gain clarity.  Staff will use “when, where, 

what, why and who” questioning. 

 Staff should consider the intent and begin to risk assess so as to decide on the next course of action in 

relation to the incident  

 The incidents will be recorded by staff using the school pastoral software record system (CPOMS) and 

coded appropriately to support monitoring of such incidents 



 If through information gathering it is felt that the child is at risk then a safeguarding referral to 

social care should be sought and advice on next steps will be given  

 Where a crime has been committed then the police should be informed 

 If social care and the police intend to pursue this further they may ask to speak to the child in school 

or they may ask for parents to come to school to be spoken to also. It is important to be prepared for 

every situation and the potential time it may take. 

 Parents should be informed and will be asked to come in to a meeting to discuss the issue.  This will be 

in a face to face meeting.  The member of staff will keep records of any meetings and outcomes with 

parents (CPOMS). 

 The bullying behaviour or threats of bullying must be investigated and the bullying stopped quickly. A 

support network and strategies will be put in place for the victims of bullying.   

 Any cyber-bullying of staff or pupils, in or out of school, must be reported and then investigated 

rigorously, in conjunction with any relevant authority including the police if appropriate. 

 Strategies will be put in place to help the bully (bullies) change their behaviour. 

 The Headteacher will report to the Governors of the Personal Development, Behaviour and Welfare 

Committee any incidences of bullying. 

 After the incident/incidents have been investigated and dealt with, each case will be monitored to 

ensure repeated bullying does not take place – However if bullying persists we will liaise with outside 

agencies and appropriate Local Authority personnel. 

 A follow up meeting will be arranged to monitor future developments. 

 

Homophobic bullying? 

Homophobic bullying occurs when bullying is motivated by a prejudice against lesbian, gay or bisexual 

People. 

 

Who experiences homophobic bullying? 

 

Young people who are lesbian, gay or bisexual or who are thought to be lesbian, gay or bisexual 

Young people who are different in some way 

Young people who have gay friends or family or whose parent(s) are gay 

Teachers who are or maybe lesbian, gay or bisexual 

 

What does homophobic bullying look like? 

It can be hard to identify as it may be going on in secret. Pupils may be reluctant to disclose 

incidents because they fear staff will assume they are gay. Generally homophobic bullying can present with the 

same symptoms as other forms of bullying but may also include: 

 Verbal abuse – spreading rumours that someone is gay 

 Physical abuse – exerting physical force or threatening behaviour 

 Cyber bullying – spreading rumours on line via social media, text messaging or picture messaging 

 

 

Whole school ethos to homophobic bullying: 

At Forefield Community Infant and Nursery School we believe in equality, thus ensuring that: 

 Children and staff irrespective of their sexual orientations to achieve the level of success and 

            self-respect which they deserve while retaining the integrity of their own identities. 

 Establish an environment where the school becomes effective in reducing prejudice and raising self 

esteem. 

 We develop a sense of citizenship, celebrating through British Values and Right Respecting School 

principles linked to the diversity of community 

 We provide a safe and welcoming environment in which to learn 

 Homophobic bullying will not be tolerated.   Perpetrators will be dealt with efficiently and appropriately 

 Individuals that are bullied will be supported through collaborative working with parents, teachers, 

support staff or any appropriate outside agencies and rigorously monitored 

 

 



Professional Development. 

 

The Behaviour Co-ordinator, together with the head teacher will be responsible for identifying priorities for 

development, following consideration of the school improvement plan, staff and curriculum needs.  

 

This Policy complies with section 89 of The Education and Inspectors Act 2006 and is reviewed annually.  

It should be read in conjunction with the Anti-Bullying Policy; Positive Handling - Care and Control Policy; 

Safeguarding Policy and Equality Policy. 

 

V. Buckley 

May 2017 

 

Legislative links 

 

Education Act 1996 

School Standards and Framework Act 1998 

Education Act 2002 

Education and Inspections Act 2006 

School Information (England) Regulations 2008 

Equality Act 2010 

Education Act 2011 

Use of Reasonable Force 2013 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Appendix 1 



FOREFIELD COMMUNITY INFANT AND NURSERY  SCHOOL 

 

Home School Agreement 

 

1. Parents/Guardians 

We/I will:  

 Ensure that my child attends school regularly, on time and is properly equipped and wearing 

appropriate school uniform. 

 Make the school aware of any concerns or problems that might affect my child’s behaviour or 

work. 

 Support my child with their homework and learning opportunities. 

 Attend parents’ evenings and discussions about my child’s progress. 

 Support the school’s guidelines for behaviour and discipline. 

 Park considerably and be aware of the safety of all children coming out of school. 

 

Signed ………..……………………….(Parent/Guardian)  Date …………………… 

 

2. The School:- 

 

We will: 

 Care for your child’s safety and well being. 

 Achieve high standards of work and behaviour. 

 Ensure that your child achieves their full potential as a valued member of the school 

community. 

 Provide a broad and balanced curriculum to meet your child’s individual needs. 

 Keep you informed about your child’s progress and how you can help them at home. 

 Arrange Parents’ Consultative Evenings when progress will be discussed. 

 Contact parents if there is a problem with attendance, punctuality or equipment. 

 

Signed…………………………………..(Headteacher) Date ………………………….     

 

3. The pupil: 

 

I will: 

 Attend school regularly and on time. 

 Bring all the equipment I need every day. 

 Do my class work and homework as well as I can. 

 Observe the school’s Golden Rules. 

 Keep to the school uniform regulations and be tidy in appearance. 

 Be kind, polite and helpful to others. 

 Keep the school free from litter. 

 

Signed …………………………………………(Pupil) Date…………………………….. 
 


